
Checklist (Daily member movements reporting) for Group Medical Insurance Plan  

Daily member movements reporting

FOR GROUP HEALTH 360 POLICY

1. Addition of Group Member

2. Deletion of Group Member

3. Changed of Member Information

FOR TAILOR-MADE POLICY

1. Addition of Group Member

2. Deletion of Group Member

3. Changed of Member Information

▪ Completion of Designated Member Enrollment Form in excel format as well as duly signed Form 

▪ Completion of Health Declaration Form by each new joiner(s)

▪ Completion of Designated Member Termination Form in excel format as well as duly signed Form

▪ Completion of Designated Member Amendment Form in excel format as well as duly signed Form 

▪ Completion of Designated Member Enrollment Form in excel format as well as duly signed Form 

▪ Completion of Designated Member Termination Form in excel format as well as duly signed Form

▪ Completion of Designated Member Amendment Form in excel format as well as duly signed Form 

https://www.qbe.com/hk/-/media/hong-kong/Files/AGY/group-medical/QBEHKSIGMDEnrollment%20Form201610v2%2030%20dayswith%20email.xls
https://www.qbe.com/hk/-/media/hong-kong/Files/AGY/group-medical/QBE_GroupHealth360_Declaration_Form.pdf
https://www.qbe.com/hk/-/media/hong-kong/Files/AGY/group-medical/QBEHKSIGMDTermination%20Form201610v1%2030%20days.xls
https://www.qbe.com/hk/-/media/hong-kong/Files/AGY/group-medical/QBEHKSIGMDAmendment%20Form201610v1%2030%20days.xls
https://www.qbe.com/hk/-/media/hong-kong/Files/AGY/group-medical/QBEHKSIGMDEnrollment%20Form201610v2%2030%20dayswith%20email.xls
https://www.qbe.com/hk/-/media/hong-kong/Files/AGY/group-medical/QBEHKSIGMDTermination%20Form201610v1%2030%20days.xls
https://www.qbe.com/hk/-/media/hong-kong/Files/AGY/group-medical/QBEHKSIGMDAmendment%20Form201610v1%2030%20days.xls

