Employees’ Compensation Wage Roll Declaration Form A)
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QBE Hongkong & Shanghai Insurance Limited EXFEHRFREARAE
QBE General Insurance (Hong Kong) Limited E1#{RIE ( &E ) BIRAT

Please complete all sections of this form and provide evidence of actual gross earnings paid during the insured period
(refer to the next page for details). If there is insufficient room on this form for all employee details, please attach a page
with the additional information. Any additional pages must be signed and stamped with your company chop.
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Details of the Insured &R AZER

Name Policy Number
Y IREELRIE
Business Address
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Business Nature

EBE

Contact Number Email
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Period of Insurance From To
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Estimated and Actual Annual Earnings Declaration {hEf & EEEB I AEEH
Information of All Employees FrE{E &kl
All employees within the scope of the Employees’ Compensation Ordinance must be included.
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Description of Occupations: Each category of occupation is to be shown separately, e.g. Clerical Staff, Sales & Marketing Staff,
Messenger, Lorry Driver, Welder, etc.

BRAL S SER DR PRI - GO S ~ SHEREIHAR ~ IR - BHEFIF L% -

Total Earnings (as more fully defined under Section 3 of the Employees’ Compensation Ordinance, Chapter 282): Please declare
the actual total gross earnings for the period, along with future estimated earnings (if the insurance program is to continue).

“Earnings” means all gross wages, salaries, remunerations, commissions, bonuses, overtime, termination payments, allowances
and the like, directors’ fees or other benefits whether at piecework rates or otherwise and whether paid in cash or in kind.
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Evidence of Actual Earnings Paid for the Insured Period RH{EHANERERT Y 2 Hiiz8EE

You must provide evidence of actual gross earnings paid during the insured period. Evidence of actual earnings paid for the insured
period can be in the form of: recent Pay book records, Taxation documentation, MPF returns or other records that provide
confirmation of the level of salaries, wages and other earnings paid to employees over the past 12 months. Failure to provide the
necessary wage roll evidence will impact your ability to obtain employees’ compensation insurance from QBE Hong Kong in the
future.
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Declaration and Signature BB %=

You are required to complete the Declaration section. The Declaration must be signed by an authorized officer and submitted it
to QBE Hong Kong together with evidence of total employee wages, salaries and other earnings.
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I/We declare and agreed:
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1. That to the best of my / our knowledge and belief the information and answers given on this form are true, complete and correct
in every respect;
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2. That the information and answers given on this form are filled in by me / us or by any other person under my / our full
instructions;
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3. That this reporting shall be the basis of and be deemed to the incorporated in the contract of insurance, including any renewal
thereof, between me / us and QBE Hong Kong;
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4. | am authorised to sign this declaration on behalf of the Insured and hold a necessary position to sign this declaration as set out
in the Employees’ Compensation Ordinance.
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I/We confirm that I/We have read and agreed QBE Hong Kong’s Personal Information Collection Statement (“Notice”) outlined in this
form. I/We acknowledge and agree that the personal data and information with respect to me/us which are provided by me/us in our

application may be held, used, processed or disclosed to such parties for the purposes as set out in the Notice.
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] I/We object to the use of our personal data for direct marketing purposes.
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Signature of Applicant / Insured Name and Title / Position (Print) Date

(with Company Chop) BFE AL (IEFS) H#
HFEA BREAFE (AHHE)




Important Notice EEZEIEIE

HK$100,000 and imprisonment for two years.
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It is very important that you correctly report all actual earnings information for your employees to us to comply with the Employees’
Compensation Ordinance (ECO), Chapter 282. This will ensure full indemnification of your liabilities to employees for accidents
arising out of and in the course of employment. You are reminded that according to the Limit of Indemnity Clause & Insurance
Premium Clause within your employees’ compensation insurance policy, under-reporting of earnings / wages may result in a
reduced claim payment for accidents to your employees for which you are liable. If you fail to hold insurance in accordance with
Section 40 (1) of the ECO (Chapter 282), you will be guilty of an offence and shall be liable on conviction to a maximum fine of
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Personal Information Collection Statement &E({E A\ EIE2EA

QBE Hongkong & Shanghai Insurance Limited and QBE General
Insurance (Hong Kong) Limited (“the Company”’) may use the
personal data the Company collects about you, which may include your
name, address and other contact details, date of birth, bank account or
credit card details, Hong Kong identity card number, information about
your dependents and health records, and which we may collect when,
for example, you apply for, renew or make a claim under a policy and/or
you correspond with us, for the following purposes:

Insurance Services (Mandatory)

1. processing and assessing of applications for any insurance
products and daily operation of the related services;

2. administering your insurance policy and providing services in
relation to your insurance policy;

3. any alterations, variations, cancellation or renewal of any insurance
and related services;

4. investigating, analysing, processing and paying claims made under
your insurance policy;

5. invoicing and collecting premiums and outstanding amounts from
you;

6. exercising any right under the insurance policy including right of
subrogation, if applicable;

7. complying with the requirements under any law and regulation,
industry codes, guidelines, requests from regulators, industry
bodies, government agencies, law enforcement agencies and court
orders;

8. toconduct research, insurance survey and analysis for the purpose
of product design and development and improvement of our
services to you;

9. for statistical or actuarial research undertaken by the Company,
other members of the QBE Group, any agents, third parties or
business partners of the Company or its regulators;

10. for the operation and administration of the Company’s internal
business including without limitation any corporate reorganization;

11. contacting you for any of the above purposes; and

12. other ancillary purposes which are directly related to the above
purposes.

The personal data you provide to the Company may be provided or

transferred to the following persons in Hong Kong or overseas for the

purposes set out in the above paragraph or directly related purposes or
as otherwise permitted by applicable law:

a. any agent, advisor, contractor or third party service provider
(whether within or outside the QBE Group) who provides
administrative, telecommunications, computer, payment, debt
collection, security, research, ratings, consulting services, product
design, marketing (where you have consented to direct marketing
as described below), data processing or storage or related services
or any other person carrying on insurance or reinsurance related
business, or an intermediary, or a claim or investigation or other
service provider providing services relevant to insurance business;

b. any association, federation or similar organization of insurance
companies (“Federation”) that exists or is formed from time to time
for any of the above or related purposes or to enable the Federation
to carry out its regulatory functions or such other functions that may
be assigned to the Federation from time to time and are reasonably
required in the interest of the insurance industry or any member(s)
of the Federation;

c. any members of the Federation by the Federation for any of the
purposes referred to in (b) above or directly related purposes;

d. government bodies, regulators or any other body to whom the
Company or any company within the QBE Group is required to or
has agreed to make disclosure under any applicable laws or
regulations;

e. lawyers;

f. auditors; and

g. other insurance companies within the QBE Group which have
undertaken to keep such information confidential.

Some of these persons may be located in countries overseas, namely
Australia, Philippines, where there may not be in place data protection
laws which are substantially similar to, or serve the same purposes as,
the data protection laws of Hong Kong. That means your personal data
may not be protected to the same or similar level as in Hong Kong.
However, the Company will only transfer your personal data to a service
provider or overseas where the Company is satisfied that adequate
levels of protection are in place to protect the integrity and security of
any information being processed and compliance with applicable
privacy and data protection laws.

In the unlikely event that the Company, any companies within the QBE
Group, or its or their brands or substantially all of any of its or their assets
are acquired by an unrelated third party, your personal data may be one
of the transferred assets. By providing your personal data to the
Company, you agree that the Company may disclose your personal data,
on a confidential basis, to any prospective transferee and its
professional advisors for the purposes of their due diligence
investigations, the completion of any such transaction and the continued
operation of the acquired business.

You do not have to provide your personal data to the Company, but if
you do not provide certain personal data (for example, the information
indicated as mandatory on the relevant application, registration or
renewal forms, or your contact details if you send us an enquiry), it would
not be possible for the Company to process your application and render
the services or to otherwise correspond with you.

The Company is committed to ensuring your personal data is kept
secure and confidential and not kept for longer than is necessary.

Direct Marketing of Products and Services

To provide a more comprehensive range of financial and insurance
services, the Company would like to use your name and the contact
details you provide to us (for example, your mobile phone number,
residential phone number, office phone number, residential address,
correspondence address and email address), alongside information that
you provide (including but not limited to) about your age, gender,
occupation, personal interests, marital status, family and education (the
“Marketing Personal Data”), to provide you with direct marketing
communications about the Company’s products and services including
but not limited to the Company’s insurance, banking, financial services,
provident schemes and general insurance products but the Company
cannot do so without your consent.

The Company intends to share, from time to time, your Marketing
Personal Data with any agents, third parties or business partners of the
Company for the purpose of marketing to you their insurance,
investment fund, provident schemes, and other financial products and
services including general insurance products and services, but we will
not do so without your written consent.



If you do not want to receive any direct marketing, you may withdraw
your consent at any time free of charge by contacting the Company’s
Data Protection Officer below.

Your Rights

You have the right to ascertain the Company’s policies and practices in
relation to personal data, and to obtain access to and to request
correction of your personal data held by the Company. Your right to
access your personal data may be subject to payment of an
administrative fee. Requests for such access or correction, to withdraw
consent for direct marketing, or for further information about our data
privacy policies and practices, can be made in writing to the Data
Protection Officer, QBE General Insurance (Hong Kong) Limited, 33/F,
Oxford House, Taikoo Place, 979 King’s Road, Quarry Bay, Hong Kong.

In case of discrepancies between the English and Chinese versions, the
English version shall prevail.
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QBE Hongkong & Shanghai Insurance Limited BB AEBRAERAE
QBE General Insurance (Hong Kong) Limited E+ERRE (%) BREAE

EBI FORIL R IE 979 SR E NS R 33 1

33/F, Oxford House, Taikoo Place, 979 King's Road, Quarry Bay, Hong Kong

Hotline #i45 : +852 2877 8488

Website &k : www.gbe.com/hk
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