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Executive – How to obtain Certificate of Currency 
 

Stage 1. Log into Sunrise Executive 

• Log into Sunrise Executive 

• Select Find Policy  

 
 

 
 
 
 

 
 

Stage 2. Search Policy 

• Enter the Policy No 

• Click Search 
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Stage 3. View Policy 

• Click View on the policy transaction 

 
 

 
 
 

 
 

 
 

Stage 4. View Risk Details 

• Click View Risk Details 
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Stage 5. Policy & Customer details 

• Click on the Premium tab  

 

 
 
 

 
 
 

Stage 6. Premium Tab 

• Click on Options 

• Then Documents  
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Stage 7. Policy Documents 

• Select Item 4 > Certificate of Currency 
 

 
 

 
 

 
 

 
 
Stage 8. Policy Section 

• All Policy Risks are prepopulated as “selected”, however if a section is not required uncheck the risk 

• Click Save 
 
NOTE:  If the policy has multiple locations, you can only select Risks from one location for a Certificate of Currency 
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Stage 9. Clauses to Print 

• Select one or more clauses to Print on the Certificate of Currency by clicking in the box alongside the required clause 

• Click Save 

 
 

 
 
 
 
 
 

 
 

Stage 10. Certificate of Currency 

• The Certificate of Currency should now open for you as a PDF Document 

• Click  to Save document 

• Click  to Print document 

• Click  to PDF document.  This function will allow you to automatically email the Certificate of Currency or Save the 
document as a PDF 
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Stage 11. Close and go Back 

• Once you Close the PDF Document you will be taken back to the Policy Documents screen 

• Click Close and go back 
 
NOTE: This will take you back to the Premium tab where you can click either Complete or Abandon to exit the QBE screens and 
return to Sunrise Executive. 

 

 

 


