BROKER E-BUSINESS PROCESS GUIDE A QBE

(G
Winbeat— How to obtain Certificate of Currency

e Loginto Winbeat
e Select Transaction > Transaction Entry

«® ABC - WinBEAT Demonstration Ledger - WinBEAT 4.2.25

FILE ENQUIRY/| TRANSACTION | BANK CLAINS M2

Enquiry | | Transaction entry u
AuditRecovery 3
Instalments 3
Compliance 3
Transfer policy to other client
Close of month

Stage 2. Transaction entry

e Select View
Click Next

TRANSACTION BANK CLAIMS MAINTAIN FORMS REPORTS 2
Enquiry Transaction Receipt Print Claim Compliance

Transaction entry

O Create @ Policy

© Endorse 0 Quote

© Cancel O Quote slip
© Amend

O Convert

0 Delete

0 Resume

\'_! Request document

O Launch Online Quoting

Next > Cancel
(W)
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Stage 3. Select Policy

.

@ QBE

e Fromthe Clientdrop down box, selectthe clientrecord
e Click Show, to bring up policy results

e Selectthe policy required

e Click Next

ILE ENQUIRY TRANSACTION BANK CLAIMS M

NTAIN RMS REPORTS

Enquiry Transaction Receipt Print Claim Compliance

Transaction entry » Select policy

Transaction  View policy Select the Client Record w
Glient CLOUGH * la  Searct
Client group Not Applicable

Telephone 830 Colins Street Account manager  Office Account

Email DOCKLANDS VIC 3001 Agent No Associate

Primary contact Balance $116,752.19

Contact phone Unallocated $0.00

Contact mobile Outstanding $116,762.19

Contacts .
Activity ick Show Compliance type  Unknown
Policies
Show OAl  @Llive O Outstanding

Business QBE s 141 BPK 6/05/2020  6/05/2021 | Active $1,001 62 $1,001.62
Business QBE s 141 BPK 11/05/2020 | 11/05/2021 | Active $2.458.29 $2,458 20
Business QBE S 141 BPK. 24/06/2020  24/06/2021 | Active $2,568.78 $2,568.78
Private Motor QBE s 141 MPA 18/10/2019 | 18/10/2020 | Active $296.49 $296.49
Commercial Motor QBE s 141 MVA 16/07/2020 _16/07/2021 | Active $511.98 $511.08
Business QBE s 141 BPK 23/00/2020 | 23/09/2021 | Active $625.89 $625.89
Business QBE s 141 BPK 250002020 25/00/2021 | Active $5,200.56 $5,200.56
Business QBE s 1 BPK, \n25/09/2020_ 25/09/2021 | Active $7,93198 $7,931.98
Business aBE s 141 Bl 1102020 131012021 | Active $2,650.63 $2,650.63
Business QBE s 141 B Selecpoiy  Ropogo 13/10/2021 | Active $2,650.63 $2,650.63
Business aBE s 141 BPK 13102020 13/10/2021 | Active $2,650 63 $2,650.63
Business QBE S 141 BEK - 13410/2020 13/ 1002() |.)' tve "i?li'ﬂl'\’. $2 850 B3
Business QBE S 1 BPK 1311072020 13/10/2021 | Active $2,650.63 $2,650.63 )

R <Back Next > Cancel
Chick Next

0 WinBEAT 42.25 Contactus Logals

£ 16/10/2020 10:31:58 AM

Stage 4. Select Version

e Click Next

)
"CLOUGH-Tre
FILE ENQI RANSACTION  BANK LAIMS MAINTAIN FORMS RE RTS

Enquiry Transaction Receipt Print Claim Compliance

Transaction entry » Select version

Transaction  View policy EDI  Sunrise

Versions

QBEUAT-7932-1-1

\ < Back Next > Cancel
Click Next 1
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@ QBE

Stage 5. Policy & Customer details

e ClickonthePremium tab

B English (Australia)

®

CLOUGH Tre L)

FILE ENQUIRY TRANSACTION BANK CLAIMS MAINTAIN FORMS REPORTS
Enquiry

saction

Print cl

®QBE

Click on the
Premium tab

Policy & customer details

Policy Customer History| Premium | Payment

Policy Summary

Here is a summary of the situations and risks you've added

Situat

Status
525420 - FLORIST, RETAIL, OPERATION

1231 FREMANTLE WA 6160 =

$2,226.25

$4

4.38

Abandon  Options =

) WInBEAT 4.2.25 Coniactus Legals

wintest - 16/10/2020 10:31:58 AM

Stage 6. Premium Tab

e Clickon Options
e Then Documents

FILE ENQUIRY TRANSACTION

BANK CLAIMS MAINTAIN FORMS REPORTS
Enquiry Transaction Receipt Print

Claim Compliance
FULLY I LUdLULLITCL utiau
’
Policy Customer History Premium Payment
Policy Premium Breakdown
FAP Premium Levies ¥ s/Duty GST Total ¥ comm
123 FREMANTLE WA 6160
Property $1,714.06 $1,714.06 $188.54 $2,074.01
Fire Terrorism $125.82 $13.84 $12.58 $152.24 $28
Liability $350.73 $350.7 $38.58 $35.07 $424.38 $78.91
Intermediary Fee (incl.GST) $0.00
Grand Total $2,100.61 $2,190.61 $0.00 $240.96 $219.06 $2,650.63 $492.88
Underwriting Information Premium Summary
Annual Premium $2,650.63
Commission $492.88
GST on Commission $49.29
Net Premium $2,108.46
Documen({ﬁ)

Confirmation of What You Told Us

Abandon
© WinBEAT 4.2.25 Contactus Legals

~
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QBE

Stage 7. Policy Documents

e Select Item 4 > Certificate of Currency
Enquiry Transaction Receipt Print Claim Compliance @
®QBE :
BUSINESS > View Policy - 14 SENERK
Policy documents
Documents
Document Type Date Entered
P Yy u 13/10/2020
L; AX INVOICE 13/10/2020
13/10/2020
) WIinBEAT 4.2.25 Contactus Legals wintest - 16/10/202! M

Stage 8. Policy Section

e All Risks will be selected
e Click Save

NOTE: If policy has multiple locations, you can only select Risks fromone location for a Certificate of Currency

VinBEAT Demaonstration Ledger - WinBEAT 42.25 2
GH-Tre "
RANSACTION BANK CLAIMS MAINTAIN FORMS REPORTS q‘

ENQUIRY

L
Receipt Print Claim Compliance

®QBE

Policy documents

Enquiry Transaction

Certificate of Currency

Select the risks you want to include on the certificate of currency

Location/Type of Business

Policy Section Risk
™ | Property 0001 123 FREMANTLE WA 6160
FLORIST, RETAIL, OPERATION
&) uability 0002 123 FREMANTLE WA 6160 3
FLORIST, RETAIL, OPERATION Click Save

(=)

Close and go back

wintest - 16/10/2020 10:31:58 AM
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QBE

Stage 9. Clauses to Print

e Select oneormore clauses to Printon the Certificate of Currency by clicking in the box alongside the required clause
e Click Save

RANSACTION  BANK LAIMS MAINTAIN FORMS REPORTS Q
)

Enquiry Transaction Receipt Print Claim Compliance

Clauses to Print

Select the risk clauses you want to print on the certificate of currency

Risk Clause Code Clause Description

T ) 000 SFT POLICY WORDING QM485
% 0001 -
O 0002 SFT POLICY WORDING QM485 Click Save

Close and go back

€ WinBEAT 4225 Contactus Legals

Stage 10. Certificate of Currency

e The Certificate of Currency should now open for you as a PDF Document

.
e Click to Save document

=]
e Click to Printdocument

e
. CIick. to PDF document. This functionwill allow you to automatically email the Certificate of Currency or Save the
documentas a PDF

N QBE Insurance (Australia) Ltd
b
teadfast ABN: 78003 191 035 QBE
STRENGTH WHEN YOLU NEED IT AFS Licence No: 239545
Page 10of 1
BUSINESS PACK INSURANCE / CERTIFICATE OF CURRENCY Policy Number: 41 BPK

This certificate acknowledges that the policy referred to is in force for the period shown.

Details of the cover are listed below.
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Stage 11. Close and go Back

e OnceyouClosethe PDF Documentyouwill be taken back to your Winbeat,
e ClickClose and go back
Policy documents
Documents
Document Type Date Entered
T CE 1 2
€ WinBEAT 4.225 Contactus Legals wintest . 16/10/2020 10:31:58 AM
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